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1^ osm.en-us 
1^ po\.verpoint.en-us 
|b publisher.en-us 
^ autorun. inf 
* readme.htm 


i <3 s«up-«*rj*^. 




(to 

Setup.exe 'BT^t Wlf 9 fa Choose the Installation you want i 

Install Now IlNf <p^iw ^pt«T stftoT «?F ^ I Wfa '#f Customize 1|N) 
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(File) I^RjfikR %R RRR I fR? ^R?T RRW OTRCR ^R I 





fa CM '5fPTC^' I '5 , «H 7 T (7T® (Save) Iit4 43^*1 I fa CM ^fac's C>i%?Tr ^«T I 



(fes i'.OA <7n»^iflW) 

^<Tf<r Recent Folders ^farrr CPC4 Documents, «T«t4T Desktop, Browse ^®RT C4 WP 
C°Tlt4*H' 4 (7t» 4*IW> FFt c^ifDc's t*F 44^T I 


Save As 



Sky Drive 

Computer 


Add a Place 


[dill] Computer 

Recent Folders 
B Kamal 

F: » Mizanur Rahman S 

ii Documents 
Desktop 



(f&4S ^.'D.'S <7T» C«Tft4*t*T) 

4<m farcer ^fafiR 'SR® 44ff> WFRPt I File Name (TFT W '4t%ffik ^Ft fat'fa' i 4<r*r CW 
(Save) 4T5t?r 4T^T I 4<m '3¥l<M4fD 4T ipF 'TKFT (m I faR^T 








(f53fS ^.0.8 WraM’f 

$.8 R>vlt1 VZ*R <W<W (How To Open The Workbook) 

<i|'®‘sp«i Wtsrat R s '»lc<l 'Qill<P<( < PG < P (7I« (Save) <MG'® I Whites c.ji'd^'o ^ 

'STrf^f^ «rmr wsrtOT?' (<m csrtnrtww c^r 

'STtt^pfg- f% xsvir ^rtwr or* w c^rm sfnrm ^ 

WsrttfTi' '3r s R 2|c«lw i '®1^ ^rtwr cr*R R^lc^ 'S¥I<p<i<pg<p 'er 5 R <p?ic's 
■^ r i wr £r«iw wRft mm csrtsN^ 'qfr i 4<m (File) l^fDo ^rir , 

■srr wr cpfs iirt ^t i 


HOME 



o ^ 


INSERT 


C a I i b ri 








F :mt 


(feg *.8.* ^Ft^Tf^T) 

^31^ ^f5oi &<IJ spFHStJR f^nUSc^ Q><|> | i£|^1?T Recent Folders 

Documents, ^RT Desktop, Browse ^RT CR ^ <PWC^*i CT*TK ^Fl^fD 

I ^rmt «TR<P C 3 ^ <K<ll^ Documents CRK^*fc«T I 



O pen 


“ 


Recent Workbooks 


[D Computer 


SkyDrive 


| I Computer 


Add a Place 






Rece ri L Folde r s 


B Documents 
0 Kamal 

F: ^ Mizanur Rahman Sir 

B Desktop 


Browse 


Close 






(fes 's^’R^n^) 

4*1^ Recent Folders ^twf C«fw Documents IlN; W^T i Rcm 5 scad wNw 

C«l^ Documents UN; ^’N' book.xlsx ^FlVifD Pic«i3 I ^■‘N 'St:' i N' w^*t I 



(Tt^S ^.8.v5 'S^’Ft 'ET?Tf«T 5 t ^w) 
C'T^ ^ '3r ? R I ^!T*JTW CANTIN' ^«T I 





(§48 ^.8.8 ^4t4%4454Tfi>4) 

*Y'§*Y W^JPl CVf >/5 (Create A New Column) 

44§ §ptfc®l4 44f i ^ 4n4§1%4§44t4toftsf4 wr i 4414 '©t^rr 441444 

Serial, Book Name, price ^44 ^^Ttc^r 414 <44# 4414 £»§ <m(,'» 4S4 44° 44l4§4 ^Ttsr 4£4 
Quantity i 4414 4414 It M4 4# i <^«iivirD ■^’1^ f^rrsr ^pp^«r|- 1 1%^ OT^m^Tt ^t i 

2N*f 2 444 Price 4144 44 1># felt 4RFT, 4444 ^ 44 # (Insert) 4ltw 144 44*4 4444 

t 44 lt fit 44144 (Insert Sheet Columns) 4 144 4RF4 i 41 §£54 ^ C44K4T ^C?R^ i 44t4 

C 4*14 44 # 4§4 4414 's^tt ;>«!« 4 t 04 ° o^r^tn^rr ^«k.<? i 


1 

D 

E 






Book; Purchase 










4444 44lt »i^»i <p«il4 
fr®f 4441 ?® 4 C 4 




1 Ms Word2013 

2 IVls Excel 2013 

3 IVls Access 2013 


HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW 


250 

230 

230 


Sign 


& 


Calibri ’ 11 ’ 

= m m \ f 

General 

B / U- A A 

m- £• A- 

Font r. 

■ * ■ & 

t < tP/’ 

Alignment G 

$• % > 

t.O .00 

.00 4.0 

Number n 


f^ij] Conditional Formatting T 
C? Format as Table’ 


Styles 


X ✓ f. 


l I 

B 

C 

D 

E 

r f i 

G 

1 H I 

| 
















Book Pi 

rc 

iase Infon 

id 

ion 




























Serial 

Book Name 


Price 








1 

Ms Word 201- 


250 








2 

Ms Excel 2013 


280 


▼s 






3 

Ms Access 20! 

3 

230 









































Total | 












Insert- j 

M 

l^lnsertCells 

, u t u Insert Shert 


] 1| Insert Shee 



4444 l ^P*fTC s r §4 44*^4 


4444 44K4144 


4414 4 ^ 4 ®rNt Pi(,®l 8 44^4 


(§48 * .(hi 4414 £®t44 4541 §4) 


80 





(fes fe) 

fwofrr *fwf& 8 wt i w^^um4«iivifD 

(Insert) c^^tTst^ i RTfttM c^us i 



88 





(fes *.£.'0 ^tr £®§<t ^tr fe) 


I V* Jx \ 

C 

D 

E i 

t F *\ 

G 

H 





KL 




Book Pui 

: lase Informatioi 



3 














Serial 

Book Name 



Price 


1 

Ms Word 2013 



250 



2 

Ms Excel 2013 



230 



3 

Ms Access 201; 


230 























Tota 





\ 

\\ t 

k™ 

\ 



f X * 1 


(f&zrs 

<3.6 <4<pfL? •Y^'Y C*ft fc&fW (Create A New Row) 

RRR ^ i£K*l , si Rl>5 i£|l' 'SRT S U <P®lR t'sR I <7T^ RlG^ ^<pfD C?fT t'aR 

CT^tWT I 0*?° PlfsRR i*RT Rgd i£R° 8*T° 'SftW ^<pfD C?fT t'aR <P , si<l I C3lf& t'cRc's ^It? t^TR 

R^WT WR 1 '®T OT*TfCTT ^T I e(*ft iflsffr g sRtR Ms Excel 2013 *TRR C?H tfi> WR, 
t*PTt5 (Insert) Hfr RWR M (Insert Sheet Rows) 4 RWR I R 

3«T° s^Rt'© C^TRRT rg*ig$, i 




(fes C^T ) 

<*rai?r ^c?n^ ^rr ^ c^hm i 



(fssrs ^Mw^ptfe) 

fw§tw *twf® S4^^ta*i*ifc>o® cwrMtw^i 4<r wv ^ c<t# tot w^ <*m 8^? ftfwtFRf 

Ms Excel 2013 <a# tot w*t i c?r# tet « w 'srt^r cut c^l«<i c^»r 

( 3 # (Row) PiwB ^ i c^tfN' (Row) Pic«i 3 ^rep'fa c^rc^t wtrr’ttTr 'sr|v 5 c j i*q wFt ^ 15 ^ 
<rft *tTC^r i ^T IrR ^us <rc?t OT^ItM i ^ (Insert) ^?t 


Book Purchase Information 


i£|*rft*T C5t osfsi 3/,<i 



Serial 

Book Name 

Quantity 

Price 

Z 


1 

Ms Word 2013 

/ 2 

250 



2 

Ms Excel 2013 

/ 3 

280 



3 

Ms Access 2013 

/ 2 

230 



4 

Ms Excel 2013 

4 

280 


■■ 

5 

Ms Access 2013 

3 

230 

■ 








Total= 




(Bm? c^r *T5*rT B<*i) 



(fe§ ^.vb.8 

wr ^c?n^ ^rr ot*hm i 





(fe§ 

<i??f *f/ 5 / *//<7<7V2>«y (Change the Worksheet Name) 

CStWET 'Q? S H Wtst *I<T « ^ 'QTTK (Sheet!) ^tfW ^ ^ OT*fcs *Tlt I <4<m ^*Ft 
'STTt^fS' (Worksheet) osf?l ^T ^?T '5*Fr 'ST^afa ^fS' ^ (Sheet2) *TtOT os R I Titers Sjcill'STC*) 

wrsnciTsic<h %5?t tst 9 iQ<'sh ^ 1 rffi> Ifer ^pret wr t?t 1 tfe ^®r c^rtM ^rs 

et?lw mf&8 C^Tsr (Home) tfeRT ^ifel «IM $*T CfepRS?! CW (Cells) CfeR! 
(Format) ^fSt*T <pfe*i l ih^Tl %?R (Rename Sheet) *h <M^i 1 »5*R W 'STIR 
fetfi> fe# 1 Test <*m VFfr (Press Enter) 1 (Tpft ^ 'STIFT <4«Ft fet 


? 


— 

S’ X 





Sign in 



I T fe 'JRR ^sfes C^tC® *tttE^T I 



Row JH e i g ht. . . 

Auto F it Row Height 
Column Width... 

Auto Fit Column Width 
JDefault Width... 

'isibility 

Hide St Unhide 
irganize Sheets 


Rename Sheet 


Move or Copy Sheet.., 
Tab Color 
Protection 

Protect Sheet... 

Lock Cell 
Format Cells... 



25 



3 


Test 

) © 





(B^o B<4) 

filter mi % 8 ft%T *1^0 fe?l (Sheet) 'TFT WV (fe (Test) fet fe?T ^tWsl fer 

^TlSc^ tsK &<P ‘Pfe'l I 4<m fii(.*i»i (Rename) feNTT &<P < M tr-, s I 

^ fe (Test) felt <*R1?T fel Kamal <*RS. feT (Press Enter) l (fet fe# 

<#<fe I T 8^°v^fes l 




(fi>R8 'SRfl^ <RR RRRl fel) 

f¥st& 'SWtf&tfc <fcr 4* <K *lfw?&r W (Change Color the Worksheet Tab) 

'3RtR^f3' C&R (Worksheet Tab) ^R R° 9 lRi<i'ac«t*i ®t«ti M *1 *1 ’RRRRR < MC'® RKRR I ‘3 < pfi5 C5TR k1 < 1C*-i?1 
(Home Ribbon) 'RfRIR RUR WR RTC*! (Format) Rr&iR &<P <K,n Ci>R <FfRfR (Tab Color) R.® 

RR CR '3RTR^fS' c5r (Worksheet Tab) ^R RTRTR RRRTR <MC<H 's|R ^RR RfSiRR 'SIR R|T>R WR <pm ^R° 
C5R RtRtR (Tab Color) RC® RtRfR fRCRW RRR I iRtSR r!r1t> C^tR f^RTRR (Home Ribbon) RRR& (Format) 
Rf5R RCR R 5 '»Icr RfRRsR <M(,'® RR Rt (RRtIRT RR I 'RtRRtR 'SRtRRR >5 <|R <RRfi> 'SRlR^f5 RtCR ®tRCR 
9<j#^frsfRR<FR I lilRRR OT*lR R?R <ilR (R RtRtR RfsH'tH RRRfeRR 'at OTRC® RtTRR I 




PAGE LAYOUT 


Ink *■ 


| Calibri 


•1- • 

s = | = | P> 

j General 

~i] 

[Jgj] Conditional Formatting ’ 

H* 3 Insert’ 


B I 

EEb & 

u - 

A - 

Font 

A* A’ 

Alignment rs 

$ ’ % 

«-.0 .00 

.00 -».o 

Number 

» 

§§> Format as Table ’ 

Eg? Cell Styles - ^ 

Styles 

[■1 Format’ 



^Vs> 



&<P R 5 ?!^ 


Row Height... 

AutoFit Row Height 
-j Column Width... 

AutoFit Column Width 
Default Width- 
Visibility 

Hide & Unhide 
Organize Sheets 
Rename Sheet 


23 



24 



25 

l 



| 

^ ► 

Sheetl 

Kamal (+) 


Theme Colors 


illl 


min 


Standard Colors 

■ ■■■■■ I 

xM slo Color 


Protect Sheet... 
Lock Cell 
’HI Format Cells . .J 






(fi*R8 ^.b-.i ^ C5R 4RR^ RfRR^TR^RTfM) 

fw$tnmf& s CR ^TTR^T? (Worksheet Tab) ^ *|Ri<|vs*i TTR C 3 ^ C5^ ^ ^*t?T WR 

RlR I (RR R1c<H ^**TR CRW C5^ ^FTR (Tab Color) ^*R 

8fc> 



‘■fl'T'it’ Jjt*T 4Wf<T (Theme Colors) ' s Tlc<l*i I 4MRT KICTS <P^‘ !L ‘*i I CT*t*T '3'?lT4*)T5‘ c5<f (Worksheet Tab) <*RT 
^Ti<T I OT*DM I 


“L 


,'-s 



&<p 


19 

20 
21 
22 

23 

24 

25 


0=1 


Insert... 

.Delete 
Rename 
M uve or Copy... 
View Code 
Protect Sheet... 


4 , *nw5rt^ 3 T 


A 


heme Colors 


Tab Color 


.h 



Sheetl 


Kamai 


Hide 
JJnhide... 

Select All Sheets 

H w 


Dllllllllll 

Standard Colors 

] N.o Color 

jVlore Colors... 




(fes 'STTt^f& <$4 ^ < i9<I'sh 4541 fer) 


t4£I> i£|^f& '8TTt^%c5^' ^4 4Nt 4«T I 'S4l4^Ti5fi5<i (Worksheet) 4l£4f Wt44T 'h4 5 fi> C4«T 4 «i* 5|4 4T 4444 
C4*fcs 4lf^ I 44 fi> '3414%$' C4T io,8b-,<?<Vl> 44?. 45414 i'b'Sb-S fi> I 4 <714 4ttl$l<1t4 4t$4 ^14 45131 
jo8v<m c^tl^ ct4T 44^ tw 44 41414 fag- 44 -srrwr *mc<m < 714 4i4$4T 44low t%4 
K4 ma i 444 cm C4 <<m <mi<ti 4 Sim 4it4 i 4414 ^xn^r w 4513 S 14 + tsi$4 

4JH3IT #tFbj4 I C4t4 cm 4ttl$1*li15 441(714 I 



(fe§ ;>.*>.*. i 

<mc% %4 cm ^ C^l *t5 1 < C4 1 45414 (E-Column) 44 i4? C4T C® 4M4t4 I 41 ^4? ^413® C44l^4 l 




(feg ct=t *rc?p5t?r csrt^^rrfe) 

mi ot*hw ^rt^ «m c«tw cepr w^r i i£rat?r c^ t-^TN - (e- 

Column) ^ ^o,8b%£^ C^t C® <MG^ I 


1048572 





4# OT®T 

1048573 





/ 

t 

1048574 





1/ 

1048575 


3 


/ 

ts 

10485761) 



□ZL 

l) 


Kamal Sheetl 


— y 


(fe§ ^.i.'o ct=t csrt«^rf^) 

fa&lw WfcW<?rn <wiw<t m / 

<FPT<T <JT (7K Gmz t ^TfJT (E-Column) 4<1 W C«IW t (E-Column) C*IW W¥T ^T, 

^ ft’lfN' <Rt^ W ' 5 TC?P^m^ t ^Ttsr (E-Column) sfelW WPTC4T I 

^t-c^rrs c^Hmr ^r i 



(feg *.s>.o #t-(^fw^rt^^irfe) 

^Rc^c Ci^T G1®T 9 1c?l^ ItlfiJ ^ < P®ir s T (E-Column) 4^ C*fW I ^t-CTR^ ^Rc'fi (7f*IT??Tt 

<T»J I'GafD <1J<1$J^ <P<1^, C'T ! «1»T ^PTW/C 3 ^! “'iGSI^ ItlfiJ ^ <^*1 P^T (E Column) £T*IW '5R^H <P-?IC^. I ^TT Rgm Ml 
siRc'a C^TIM'^T I 


1048552 


B 

C D 

E 

F 








1048553 






1048554 






1043555 






1048556 






1048557 





1043558 





1048559 





1048560 



(fes *.fc.*.* CRT RR^R CR^R^Rfe) 

RRR 4RR RRR/CRT RR^KfiS t-^TTsr (E-Column) 4R £RR 4CR ^5R?R RRIR I R IrR 

^RR CRRs RCE^T I 


3 


crt rrRRt* rrcr awa 


(fears ^.fe.^.'o crt RR$r cRRRjRfe) 

$.b.V R>vlc<i <pl4^/(PWf *iui'ijl<u.<p C3t 4W :} T&*tUl fifcT* 1 1 

tl^lR^rrsRr CRRl^RRtwtR <MlC5R RRTRtRlR CRT ’ICII^WW CR» RR ^?T I 4RT <iR# (Rf <£R 
RRf RtRT R CRT RR^lRR CR» RR CRR I iRR iR ^RCa CRttCR RRS RRR RR CRT RrRRR 
C^t ^ C* t^ (s^ I 



9KM cm *lttl J Gl$IC4 W?, <m (Row) M ft <FltW (B-Column) ?NT I Cm *lttl J Gl$llk4 tr?R 
( 3 T (Row) 4<T C*^ I I 


X 


2 


cm ^OI^HlfD (Rt 4?T <I?3R^ 


(f&ars c^^prrfe) 

fe?T *ftWT (7PT (Rt (Row) 4?T C*RR ^ ^Tt^T (Column) 4?T 


XFE 


XFC 


XFD 


1 

2 

3 

4 

5 
G 
"7 
S 


163841 


1 


cm ■'itti-GHfD c^r ^ c*f^ <tc?r^ 


Z.h.8 fa&tW 


(fi>4S cm 4C?F&t4 OT|44^4tfi>4) 

dmmeN 


44j « cm 4«l*i5l<1t4 C4T (Row) 44 C*K4 C434T t^mrsr I 444 C44 4t4%t44 C4f (Row) 44 

2f4W C4'84T i%44 I C44 40%TC4 C4T (Row) 44 44W (44t4 W4T 4^-C4fa54 4C!jt4 4*t 441 C44^ 4TK4T 
#f fi> 4144)4 W4 I 4t)4^^-C4tW^4£4 OT4K4T44 I 


Lock n o U 

r u n <J [\ L i* «" cniflr 

1 

Shift ZXC V B N M ,< > /?| Ishiftl \| 

t 

Ctrl f Alt 

All tf 1 CM 

* » * 


— 

44 OT 4 £iJt 4 441 44 4 TK 4 T 




4 *t 44 44 4 tt 4 4 ( 4(4 




(fi>4S ^.S>.8.i #t-<?n^4^4*(4rfM) I 

C4«t4 (m 4^-GNlB C4f (Row) 44 C*K4 4t4^ I Cm 4ttl-i5|<lik4 44t4 C4t (Row) 44W C4'S4T 4J4^T 
44C4T I 4T%4T4 i4^^4tfs C4*fa44 I 44t'Sfi> 4J44t4 4£4 C44 4^-CNd4 C4f 44 44W CT4 I 



*t<T CT=T i£|3|*T C^t i£RT C^Tt^ I flT ^ OT*I^ *Tt^ I 


S~ | 


i 


CT®r ’loi^fD cm m sm <rc?ro5 


a. 


'— 


sh< 


(feg ^.55.8.0 cm <TC?f 5H OTt^ 7 ^ fe) 


>^.&.<? &Wf ^^ic<P /^§> ^ 'It (About Cell) 

^Rfi5os mw cstr ^?if| i <mc<m ot®t f%? ^ ct*t 

4TK3FT t%? \sT W" 5 ! 7 !!^ WHc^ I OT°T ^fTsr 'Q C3T ^ ^ I C3T i*RX ^TfST 

•TfW^ C^T ^XlC^I I ^Tt^T (Column) (/W^T (A,B,C) C^t (Row) C*TST3®T (1,2,3,) I 



(t(t 



(fSsrs R^OTRRSRTlfM) 

wf fRW WS COT W (Name Box) ^ ¥^f7T 1&K*t-4Jtfmt 

(Formula Display Area) 

COT ?w O lOTR ^Rc.'o COT 1%? RT ^?T OTOT COTRRT OT I COT ROT (Name Box) COT J l w lc<P OTT R?; 
®MJ CR, COT <!OT CR Rhfa RIOT, 'ot R^| COT RR?| RfR I COT RGil"ol^G<P RTRIr CR COT R fa(.<w CRtl COT 
RRl RTR R^ OT ROT (Name Box) COTRR' I ^f^TCR CRftcRft fRRRR' COT ‘ 9 1 c?i*5I-sic<p RRtR>%cSR 
(Worksheet) ROTR (Column) 'Q CRT (Row) RR RR>jj "SRCR CRT's ROTOT RtR I C 3 !^ R^l OTT ROT 
(Name Box) RTRRR 'Q ROT RTR I R^ (OT ROT (Name Box) OTT Rctl'UlRfa CR COT R tROT FR | OTR 
RTlUJa-Rfa <5 ROT IrOT R%tR RlRR I CR*lR COT *lcil*5lsfi5 1 r1r 2 COT (Cell) R CRRtOT I 


f 


tRCRROT^R RIOT ROTR 'SOTTR RTR 
R*fRMT OTT iRRtRR' ROT RCROT) 


< 


V 


RROTRSR 


1 1 

1 

1 

(ja riot crt 
'STOTOT 


“1 ” 
1 

|_ 

OTRltRlRT 

p _ . 

COTT (Cell) 

1 

1 

n^T^T^t 

OTOT) 



1 

i 


7 ft s f (PWf, 

W WIMt W (Pf^tt *llco%, 
yffWZZTt (PM 1 








l_ 


(fi>R8 *.*».£.* COT R^RT fe) 

vtyl 1fcR:*r-4Jtftwt s 

iRCRR iOT ^fRfi> OT COT OTPOT RR ROT R1RRR ROTCRtR OTT I CR*(R OT°v ^ROT B ROTlCR RRl iOT OT CRT 
COT R RR^ Cfl® lOTtfl I C 3 # RIOT ^flT fOTtgl RTtlRRtOT 'Q COTR^ I RIOT OTT OT OTRfR OTlRt COT? 
COT R fRf lOTROT I R^TT fOT£?f RTtlRRlOT COTTCR RR^ RRtR' CROT3 CRR 'SOTT Rf^t? ROT'S RTROTT I 

G<b 


cmr mfrtu 2 cm cm ^ c<fk ^ix ^$f ^iwr <rc<r i <?wr '3¥t#tfs- 

M*1W PlC«13 <MG\a ^TT ^IM«T C^foT 4 C'aT C^T '©«IX 1®T*fc© ‘ 5 fraW 7 TT I 



(fes (7PT 9 ia^ 7 ^TTfe) 



(fMg^>e.8 cm 9 ia^t<T ^frr tw^r- 

>*.&.& cm 4 fcstix wfsr +nm i 

WlRc^lR <?R t%?, ^F^TT f^TC^T- ^TTf%?lH t%?, OT®T f%?, OT®T ‘'tOF&R t%? 

cm ‘STiwr t%? ^ «rmr 4<r ~m, #^r, cti^t 4t ^ix tf 9r*R i 4f& 

<£)?T GiCS 'S|(.'1<P '©CFfT OT®T OT*fU® ^TIgd^ <£Rs <£RT 'STW 'iR 5 ^ (TFT ^tCH^RT ?l (.*!(, ^ I <£IT^T CfifMsji^ 'Sr !> K 
<P<K, s l <£1^# < TRR J T l i£|«R ^tW ^®T <*RT ^®*IX '9t 5 Tf OT®T <£] t%£*T RNTRs I 



(fe§ ^.Ss.'ls.i (TFT 4 vsf5t ^ fe) 

i£|Tp <p®n rsr (F Column) S 7 T° C^T (7 Row) •^(.'■ 0*0 ^ 'stTT 1%<f1?r W) ■^C'U'U (?R 7 ltW ^<pft5 Rp' 5 ® ^£1^ •Tt s T 
I (TFT <T«IT5|<lfi5 ^ ^TTT W C<ff 4 <Tt*fT <4<m (TFT 1%*t# I C¥T (TT 

cfftitft^ c<rcrr <^t^1%«KFTt <tft ^kti-gnIS ^ <nfi> t%*iost!5H ^r1%«rr w i 

4<T ^HRTT K3 <TTC<FT I 4<T ^FU (TFT (F Column) H Clt (7 Row) 4 

4 UNj (TFT 4 C^fl^ fNt's FR^T vsT 1%^ 4'T5T3' I (Tf^ OTt (TFT 4 1%*Ttf^ 

<?f«rR^ i 


F7 


IK J f* 


Student Name 


L 


-^fTt fw*i- 


Student Name 




£i«fn?T ^f*R 


(f&t£|§ ^..Is).^.^ (TFT ^ 'St5t *T5*TT f&t£|) 

*.*.<? cm w0t R>vit<i wcw i 

£|Tp <p«iFT (F Column) S Rv C5t (7 Row) •^ws'U t£RT *TT s r i%3f1?T W) ■^C'U'U (TFT 'fRTT ^<pIl5 Rp' 5 ® ^£1^ •Tt s T 
9[C^k I %^-C (7F# Wt^ WV (TFT *ltt|T5Nfl5M> ^TfST (F Column) H ^ (^ T (7 Row) 4 C<RTl 
■STf^T ’iGl^NfD (TFT <TRFT<T %*\3 <JRfr <?T*RRFT ^T ’Ittl'^fD ?IFT fi>^ ^ ? RRT I 4*m?T 

7FR«T W^*T '5T«R1 'ft-C^ <TK3> ^ |> (F2) WSRf ^°TKK^ H 5 ^ ^1^ fNR3> 4f®T> <mod ‘ 5 fR^T I 



(f&iAo CRT liRWfR (RjR 'RR f&R) 

CRT ‘^iKI'CRf A'JpATj (F8) CRT t£| C3IR i£|R |> (F2) C^R <R?T Student Name i*R 9 lft < 1'aoi> MD Kamal 
ftRNft I ft CM ^Rc's CRTKRlRT I 


F8 

T 

fx MD Kamal 


A 

B 

C 

D 

E J 

F 

L G 

1 








2 








3 








4 








5 








6 

















8 

9 

10 


(f&R8 R&.SR (TFT ^wf5T C^wft> •RR ffrA) 

4«r >*n^T c<2fl$rtw <m rrw «tto?r cRrf r^rt to Rtw wr i ^®r rkr RmtcR s$c*$ 

crt A itc^R < frr, c?rr, crt^rRIrR's ^f^wtofRRiMRTltoft i 

i I Asraf toffo CRT ^JRapT t%? I Kamal ftMlfiR CRR <P«llc»l 3WIC5, o I Shihab R'S'aR 

<F®1 lc*t 3CS1C5, AR CRTftR ^TlCSR fR? 8 l CRT 9 1tt)'5l<ifD (Cell Pointer) CRR CRT A 3WIC5, CRT 

^TTWR 1%? toR^toCR^^TRRtoCRRtl 


MD Kamal 


Kll * i X ✓ fx 



A 

B 

C | 

D 

E | F 

G 

H 

1 J 

K 

L 

M 

N 

0 

P 

Q 

i 
















2 
















3 
















4 
















5 
















6 
















7 




Asraf 












8 








Kamal 








9 
















10 
















11 








i 

1 J 







12 
































14 

















15 

16 

17 

18 

19 

20 
21 


Shihab 


(fferg s.o (ti«t ^xtc^T 

>1^4^ tow ^ ioo ioo c*m^ri 




for W <MSe\*Ksft 

Your Professional Trainer... 



afi s i&m 



2jC®l'§ 







^*TH TO *MU>HI <MCG‘& HJlWSfW^ ^ 'Qnt'^PT I OTl^SpT f^ 

3T*t t'sfil *Ml<I •fMMtPt C*l (.4H 'SC5^ 5 Tt^5 t'sfil <wl *||S I ^Tfit 

C*lt<Ph tSTC?, ^RRIt*W*T 'STTt'^fPRl &lR.ll f^T '5»TC^..H 

'61t^C2pT ft?* W t^5 fcsft fa® *ftet I 





More than just a book 



glgHgjg 4 ^rt 


• rkrrrt 

• C^RWR’RtRRKRRR 

• 'Q'fTtW Rfl> t£R RfW 'S t£| >Mg<P ^IwlMf 

• TT^Rl^RRi^R’RiRWiMR^ 

• <RRR5^R**KRRKR^Rr 

• ^FRtRRftRtRrr 

• t^m^RR^R 

• rir <RRRR%rtR 

• c^R'S'fSRCT^rrnwr 

• ^fmR^RRR^R 

• c^4Rt%^4R^Rrf%rwRRRR(R3Ri' 

• ^‘'ic^M'Js RtRR "fwf 4R?, rt fw rrt 

• C*1MR£R4RRFRRRRKRR 

• u>^t>w> rrr 4 i’Tim rrt 

• ^tri£*rrriw ^RRR^H^MiRRn^ff&Rf 

• 'SRRRRR f*l%i£|R *p<igWS i£| CRR 

• 'QTTl < r 5 ^ < r 5 C<I 5 'S^R *MG*H> ^1 G 3 1'» 

• (^iRTftalR 

• iRRKR * %RR <Mt<H 

• fW (^fRcT^sH- ns 4 RRCR R^iRva WC^rm^TT 

• R^T CRR CR&KR ^RfR^ ^T^R RRt (CSV, Txt, Access) 

• CR^TCR RTRff RRR# W# RRt (CSV, Txt, Word, PowerPoint) 

• R«>vMcai5 g^Irt rrir R^lQ\s rrrtrT 



lift ^s cm 1 ^ 5 # w 

*p«t>ifiJ$. <*rct 2d 3d ^ 4*r mm?? 
'5f5 r t v ®R 

x #^>lNct;|t5t5T 

^rdsr^rcm mtmm mr (mfe - mrnm 

fW d>R«i <fmRr w >iMa>it>i*r 

'5f£ic?ii'st^i?i ^i^ei c^r m^r ci'sur 
^itm?r fmm ftsimr fw wv ^ 

4^# (7 d5^c<t> mmw wmslw wr 
"Bt? ^sf% 
d>R«i fc»1?r 

wcsifikfW ctfmr 

(if) 4<r m^<r 
(And) >A <im<r 
m?r (OR) 4<r 

mrc^r mmm 

■sutcmt w<p^ 

■sutcmf 

mfcmt <th wr twlfa 
1%^?rt®T c#rc* 4#r- 
t%^?it®T c<rfw 4#r- 


H wr 



wst w ^#t ^ wr 

OSMlfcM ^ CTfiH 4?T 

w^tpt <?#?, ^ 

Sl 5 #^ ^f«f*f^ (7#? ^<f 

(7n» '5f 9 f !C f»r c>i1T>° <£i?r ‘'iRBfa 

WtWffiW 4f*f*f^ (Ttl^?, i£RT *lRlfi>fi> 

^pfrsT%t <?#?. ^ 

^®f <t#^ ^ *rfff5% 


© f¥ffi^^|(o) WtW|W^[5®r 2j^p*H1«T ^®FlT ^m\ C^rf%' 

© f^tf^X 'STItstsf® ^jl^Mvjj NSTTt^gPT 2fC^PHI®T N S¥l(& i 2pT 

© wt^iwr?^-© $£nm<$ wtwi^ t-^r^r wtw ^wr i 

t-^f® ^TlwHfrfo?ir %5 T v QT^RS^‘ ^ ^fe*T 

^rt# tf®R eft^pt 7 ^ tf^ 7 ? ^fibrl^©"!^ w 

© aff^. 

© <£p#§t£|- sT ^x|vb'»Hvb f*fi£|^5f*r ^T©’ ^ i£P#&£|®r ^RSSft 
©fn.^.fcr cvbiJiw^^nt fa ceristtft© wm ceristfa^ 


© (^Q¥fR®) 

i||c<pfi>s 


WRKsJ#ffk#f 


www.bookbd.info 


•j4RR> 4t?rrtw% wf[ ^r^rr 4t 4^34 ^wrrlt i m r csR 4 W4f4 t -44 f^rr 'si^ti^ 
451 ■'IH^t 1 C4 ^X'swr wt^ki^ 44x 4i^5c4tf4x-4 si^p'RFr 4itl4?rt4 4^5 ipfu® 414147 444 1 


^8 





i£| '^5T'3 Peer Re's? C4t*T o5R° T?R5f^ (R C4T*T R^Gil?? %' 5 f^' SR^pRtR '3 |'st«s <p<?g^> < TIg^h 

^ i wr «rmtw?r <tfr *i<rR*f sttwr Wirt rrkrrr- wrrrr, fk^mr wr^'s w 

’ITCtH' ^4 RRj ftRoSt« 44^ CR*!^ C<FR W*RR 2fW*fRRT (RlW#) ®R RRR' I S- 

infobook7@gmail.com. 



wirr $ «mr i c?r cmtx ^#r ^r <fff, «r<f T#?m 

c^5, Tiff's ^ 44frr *rt<HT i c^rr, 4 <M“f 

4t?T «$ 'STtel *f^ WTFT 4C<T ^'SR I f^T f^T ^R*tT ' 5 R^T 9 IF#K^ I ^Tlt 73fr, 

-5^0 ^rffcr ^\ c«fw ^t^sKft 4F*i®i5t?r <xi<r. ^ifiwU *mw 4<r 

■srrwr ftw w»r srftw ^ ^jt% C4p*tt% ^tw 4t<r ^<f %^t#t wr i cw-« 

^TtOTP'Rr CT FFFT TFlW ^HWCGt) >||<lt*|j ^*ft#T nK?FT | 


*o*J ^TR^TsT ^RFtT “'fefw^T ^®rtOT*f” 0w ^1 JU ^I*IM« ^TtWT C44t<r fS? J *ft'5Kl ^t?rrtw x r %r I 

w 4t<r >iiter ^rt^ ^t% «rt?r ^ ?t1%<r ^t tviRic^i wi<t wv ~ms. stferr i vorat 

sft^tftwtrr ^ £tw?r ^ wft ^ st^m ^ c44t<T wnt ^ w» s&% 

i wrsrat ^rrsm^fg - ^5rr^5- ^tsrt ^sRT^rf^ ^T?r ^f^-1 ^sr^re- 
4 '5R s Tfe*T Swc'lr 4TC$F «TMTC® ’I#, W RcetWH CWT '5FT «R?fa 

^t? 3 K ^r, <?$ m«r ci^ra' «r«f^f%us's '©^^f ^rfk ^nt® 9 Nf?r i ■*# w^rar %rfw 'o-v ^f5t 
®m«ii$ch w f^c ’i#, ®t^r ■sTtw '5oo-8oo \5*n?r wirr wr * m i ®R*ntF <m$ ih 

'snm « ^-Rf^r/fr (iwf, wfc gi^&, Rvb'®i'GTi^m twtf ?), <sfoRittii5 f^1%^ « 4 - n 

<mr, ostwl^ 9 rtf¥i, ^(0 f’r.f&.fa (c 9 ^ t H 5 ^), $rrfw 'sc^m^RU ^ tf®R 
^ 9 ii^Tit^m, witr efts? Rstw>i t^r# i earwig” ^o^i ^twt 

^®nw»r ^T^-'ff ^fwr ^ ^s«Ttwc*f^ wur ^w^it ^ wr ^ ^u 

srg% 'Q jf^r ^twfw -sps?^® 1%% <rc?r i 

*rl$ft7rtfik 4wz wtzwmrfw > mtf m csiwt*0 .* 

«rl^p#R 'srtwk 9 r-^T ^Ts«TR?i*f c^ritt^ ^r^rtw^ i 

3HH|HStH 4 'SR^tlTT C’Nus C 9 ^?^ 'SR?^ 9 lfeT s T 4^o W?R^ I 4^ 9 T «lt%?T 

^41^*1^ C5TREC*f%l ii|f 4T4t^ ^T ’M-t IwC' ^4fW 4^o ^rO, ^lt WR?H 

otptc«t 9 rf^r s r ^^rr ; ® ^itx^: ^rmro i 

4T5?TRM*r 4|!&r 'iilSUwlPfe^ C’Mt Rww i^s «IW ^?r I ^t^r, C’KT Rww ifl^ 

c^ft c^rt ?m i c^r=r ^Ft^ c^f^rfs- <iq^st 

Wi 4^T'S f%R ^ W ^US 9 TRFFT, t%¥ ^4^FT HpTC4 4tW 4m, ^«FT ^KFF (?#r 

t^ 9 ® C4t4 4iuc ^?r i wm ^rr 4iw ^r affem ^rr^ ■sn^ ^ 54 ^® 9 tM ^ 1 

^ eg% ■sthot ^ <x\m m tw 9 ts?nwtw ^ 1 vs$; ^ 1 ^ ^iw "sth^ 

o®m fiI^ <£it 1 

[wpfr, *rmt fimm wn$ m n* wmt c*m fim fm mfw% ntwsw c&t¥wi 
TotWjF 7 ^ 

WtW . 





413P 1%%^ 45p?4 4p14 I W^%4ftl4$1 4P 4M<14$ 444 4t44% I W TOf 4W 4«fT ^41 
f^P %<l l v 3M«il3 r i C4H4> 'aPI <545 f ^4f4 4^1 0's <5ft44p5 SfWfw 44P (,'»C<1 Pc^o R(,<1 C^T, C4514 f%<P 
W4% W4414 453114414 1>P 4%P Pp 4lcw?4 I '©1^ 4^4$. C444 i£|^fi5 4tW f*tH4 W^*1 I 4114 
4141P, 4tW 4414 W I W#T C4 C4R 4W1 1%f%4 4tW WTflP 454P 41<P4 I 


4f*y«7/^G*y < Wd©r*7 • 


i. 4 l 1 %W%wrt 4 l OT 4 llt %%t 4 , <^SP 4414 %, tsi$ 4 <ii 54 t 4 I 'S. % 5 l iflU? <44 44 * 4 4 tW I 8 . t- 
V||C4fD^ ^4lW I d. C4%S'4i1%\ <44 4tW I <b. 4tF %%4 WlfDviRwP I 4. 4pM4 44 4P1 441714 4tW I 
V. t-4*4t4 44 4tW I S>. t-4tPfih. 44 4tW I io. 44%'34Tt4 <^SP4414% I ii. $H4><P*l4 141454 I i^. 
^414 1 i«. 4144CT4I i8.%P''3%444l i(h 4T44T <1441 I i<b. «[%4 4i>4lH 44 4P? I iH. C44T44PF 
%©Ttf4 44 44144 4P 4T ^4 C4S4 44T 4f4 I 

444 14444 %P 4PT <s?t4P % 4^ wt^4l4P 454^4 www.bookbd.info C«P I 

'Srj&foflfik 4<T ^ SM<Ht: 


ip45t44 1444 ^4 W(^4ll4S. 4 n 4^4 41^44 4^4 4144T 4T 41414 41<P ft 434tt 4[4T C41414 *P 

4tHp I 414 4H4T W\F&\ ~$m- 

* 44. 44. 44 IMtllP C4P^fTT4 I 

* f%fiM4 %%1P C44 n? #T I 44° 

* I 

4P 41414 4§4 4p 4t?4PC*l4 4^3f 444 4pJP4 41141 4N1 4%1 Pp ^p 44.44.44 %?HP l4f 
4%5H4lt4° (4Prtl4 I 41414 4<®14l 4l^4P4C4 445% 4P t(44 4t%P C44t4 C4t*l4 4P I 414141% 
45PT4 4414 4?f (TrftP tPt4H4T W C4PTfl4 (4t1^ (4t1^ %44 C44t4 '544P4 4p C4P 4t%P Pp 
4M4-41W I 414 44(144 ^g4H4 4t44t4 44Pf4 14144C4 I (4t4 I4pd4f4 Wt 4W1 444P 414% 

4«f4l444P4P4 I ^4P 4f44P 44P4 ^44 14«4 W ^4 4T I 

«R4flP 41^5 WP 4141 t-C4t4, 4^4 «P 5p*f twt% 4414 444P 41W14 4P4 ^5414, t^4T 
C44T4 2|%af^% 0T4 I ^1^ ^IPPT '^141 P, 4tl^ 'SPT 44^ ^41, 44T ^4 C'P^' 4^4^! C444T I 4 44^4 
■?IWPT 41^5 «TP I «fT4 Wl4l4 PPt 4 4f|T> 'SPTP' ^lWf4 '?fWf4 ^5414, ^444P4 C4*fT4 W44T4 

'3J4T414 444 4% 44P4 I 4^4» 4l%5PTt4 C%S? 4P4 WWW.bookbd.info P I 

44»vs / W#T 4WZ 5#^ 


4®4P 4T?4Pl1*r ^44 4^4 C414^ Wfp, 4141 45%%5l4 4J4^t4 4P 4t ^ 4 P t^l4P& 4PT4 C4^ I 
<14% 14 ^14 4144 14%4 4T4P t^l4P& 4T4414 4P I 4 44114 ^I44?P 4%4 P 4% WTltP WI44T W14P4 
44I4H 444 4^ 4^4% I 'SfP ^.t'o “4P '5IT4P4 4 5 44°'^t4 ^4 ^4^ ^RPT 44 I ^4^ 4P®4 

^4t «ilt 444 %4 Wt44l , 444%4 4^5% Wt4-C4P4l4 ^4P 4# I 4444% 41 C444444% 4tfl44 t* 
4P 41 C«P ^5R4%44 4l4P 44p& 4144% ^S4t 4W4 I <544% 1%4 4%P ^54f4 W®1 %14 ^4P4 
t%t4H£Rl4 ^414 t4 4^S? I 4P1W4 4^ 1W-l44*l4t4 I 4l^-1w 1%4*f4t4 4t4P 14*1K 

W4lP%P^*l%p 4141^45414^4 I 




RRRlCR RTMCRC*R RR*=R WCRR RW RTRF*R © WlCRtfijR tRRR RC5^ I 

~sm RPrr rricrr ^r^ ©rtfi> riwr i crrk? t %® cwsmi rmr ^fit rrmr ^rt wi^ttpt?, rcr 

RRR I «rt^5prrf^°v RtMR RtRT RMWttW t^Sfl^rT, ©MT tRWltR, ftsfR, i%fR© MWrfRX 

rr vs#r ^fi&R rcrt rtrrr rrs? i rtirtcrr Rpfcff c^n rrr © riRwr RrrH 5 RiMrwt ^iw 
ri^icrm i <w ^ItR ^rwr w rr ’fsCTW RMHtt%, ^rwr rr *tHHif*r, ^rrIr 

' 3 <P's? r l ^R^l'S RR RRc.'sra R^tCR R^tCR 3 ptRTrf%° <kr 05R ZwPft '55T S’Tlsw <prg?, 1 


rtwr rtftiwc*r ^chcr^ #®i#R-<iR rtrtcr sip ©r<f %rr?r rrm 1 pr® Wirm rRcsr ^rrt 
rtrir cr cW, crmr rrr #giRrs, rrcr ricr 1 rticrr fw c«w irrr rrw crp rrm r>r rr- 

^RRRWR, i4R>fi> RfRRR RtCRR ©CRR foetttRR RRMR "'ftfejlw ^oo RCR iooo RRR RT iflR© CRf*f rcr 
RM | sff^ R^wt Rp Rp R^R? WlRM I 4R> W%T RglRRlRR RRM? RlTRtCRR RT°RTCRC*R W^t WRf 
4%R WlRM WfR 'sRrjo® 5pR[JlfR° R£R RRR WR®t¥ WRRR SlRH tRR, ?R<Rf*tR> REfT Wr RRR slRR 
RlfRRR I RRRR CRCRt RTSRRRR #RtfRl RRR 4 ^fRRT WS?R RRM Wf I R?«IW, pHlR«14 4R MR 

WrRrRMRMiW'RRR I ©5 SlCRtWR R5tR®WR tRtp CTM RWT 'S RRW RRR <J< RtRtw 2f§t% I 

v&ftmfik * ^tFWrrt mrm <mw*t .- 

RT°=ffCR*T 4R 9 RR ? Wl'5b(, J llPf?5M RtWR WT RRR R¥RRT RGilG^, RPR '5t?T®, fR 'Q fRfRRI^R 'R^sT 
(RR®7RR ^RlTT RRRR4 Rtfeftw ¥tRR IrsR^ RR I RtRRRR RR^RT Rl^RRtfR?. (R%RR^ WRR 
RRR fe *£IPTC^ W® <2TR CRRRt «IRR RRRT Wit I 4*R (RtCM RIM $?RC*R ^RT RWRW 
•ff %WT R1RT ^c | CR RR RRMR 5RR RRM RRR RR W RR^ Rtt 

1 5 f^''8®R W) i£|Rl^ fR^R C5fR CRtRt ^R° ^f*lRl s '® RR^RwRCR CR8CR CRtR fRU® W^llR,'® RRR 
®tRi firf^TRR RR^Ib 5t®[ RRT I ^.C'slRCRT, Ir^ Rc*T-RR RCRMT CR, ^R ' 9 lfR‘ ! J i f R¥RRTR tR^RRR '®RT 
RR*lt CRlfRR RRRl^RRtRR %^RR RRT® W I RlRRRR (R^R RRRR ^R® R>rH 5 tRRR t^fW RR® 
RT°RHR*r RtferrfRC <4 %R RR i 

J) pRlRlb^fj I 

^) W'^RRRRWr £= ^^R 3 ^^l<Wi5 CRRM l ^Rl 
vj) Tf^> !StR»|f%? R^g- CRM I 

RR/W ®RT ^v/f? F0 <P^ J 1K^l r i RT '^l^(. J llPlK ’• 

ttRMt RRR°vW RRT ^UCRtfR?. W RR^ttRR Rt^RR WV ^R CRl% W®R RRRRR RtR Rt I WfRH 
RRT-anf^R ■gcR CR RT WtCR sRt^R RTRRR I tR®T 2MW%T RRR CRM «T5%R RTRRR RR CRf% Wl^ I 
pt? WRT RRMt RR CRf% £fgf%R RTRRR WlfR I WR ^RR fwT «W RRR §r3RMC0 RRR?W 

RRT RSR I Rt RTRRR Rt^RRl'S PlC'StCRR RlRlt RCR ^RCR RtCRR I Rt RRT RR-“RRR ^RT ^^RCRCG 
Wv^K” I 

yiVBwlfifi e 

^ CRC*R ^o '®1R £(WRt RR'Mr iRRR I Rt 'RR j 1°RT ^’CRC*R W) RRRJt RR, RR° RMR I RCR J JR‘ S P WR 
CR x rtfRf%R W®T W ^ 'S?RR°RJT M®tR W tCRCR RRSf RlRCR RT I <4 WRT RRRTRCR 2MRRT RTMR 
2(fR '©RW RC4 I 







'aMC'SsrS «r R^.R 

f*r <mtftx 
wt^r <2fl$rtfti 
wr®iH^ 

CTf%° 

'sni^sm ^k 5 k < t 

2ft*PHt=T sfrfw R>®r!^ 
SiW^RH <pH5i5t?r CTT>'S?flR° 


'SW 



nR 

ctT*ift RRsfii 'sri(.<pfD° 

'S^Rsflt ; T 
wfwf^r ^\zw\ 

WtWt^f \STTfW 

^sTTfw 



Ho 



www.bookbd.info 



<rr^rr >i\c^ 'ST^mt^ i cwr 
c«^w f%?rr wr^TT^rr^ ^rmr^r i <?t^©m 

wmr^ wtefafiSo© ^i^pm^rfw^nw 

*fw i wm w^TR^<r c^r ^rr^f «w?t wkr^t, 


C^t*T ^^C*i*i ^fl ^3 ^PTfl^ ^*13 C^rr^m^n^t : 

01712901842 
Email: infobook7@gmail.com 



^ f^MIrr g-infobook7@gmail.com. 




